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I would like to participate in this work, developing my skills, competences and experiences. I am a
responsible, proactive and detail-oriented professional.

Professional and Administrative development using RM Labore software,
Location: IOS – Instituto da Oportunidade Social Sponsoring Company: TOTVS
(www.totvs.com.br) Practical Theory of administrative processes, Functionalities
involving ERP systems RM Labore, Windows 10, Internet, Office 2016(Word,
Excel, Power Point) Communication and Expression, Mathematical Calculus

P A R T I C I P A T I O N  I N  C O M P A N Y
P R O J E C T S

Member of the committee for the elaboration and implementation of ESP-
MG's new Human Resources/People Management Policy, Processing of
documents and processes, Control of input/output of sector documents,
Recruitment and selection, documents, Monitor internal and external demands
that come to the sector, Assist in the routines of performance evaluation and
frequency of the server (point calculation) manual and system (forponto),
contracts, vacations, training and development.
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access link





access link

file:///C:/Users/Sinaraa/Desktop/Comit%C3%AA%20-%20ESP%20DRH%201.pdf


